










































 

 

 
 

Reference to 

ITC Clause 

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

 

16.4 The Financial Proposal shall be stated in Kenyan shillings 

C. Submission, Opening and Evaluation 

17.1 The Consultants shall not have the option of submitting their Proposals electronically. 

17.5 The Consultant must submit: 

(a) Technical Proposal: one (1) original and one (1) 

copies; (b) Financial Proposal: one (1) original and one 

(1) copy. 

18.5 The Proposals must be submitted not later than: 

Date: 23
rd

   February 2024 

Time: 12:00 noon 

The Proposal submission address is: 

The Principal 

Kitale National Polytechnic 

P.O.Box 2162-30200, 

KITALE  

 

20.1An online option of the opening of the Technical Proposals is NOT offered: 

 

 

 

 

 

 
20.2  

The opening shall take place at: 

KITALE NATIONAL POLYTECHNIC ADMINISTRATION BOARDROOM 

 

 

 In addition, the following information will be read aloud at the opening of the Technical 

Proposals 

i) The name and the country of the Consultant. 

 ii) Number of Proposal Copies Submitted 

iii. Pagination of the Technical Proposal 

iv. Availability of the Tender Security, the company offering, amount and 

validity 

 

22.1   
The eligibility and MANDATORY PRELIMINARY EVALUATION CRITERIA  
shall be: 

a. Must attach Certificate of Incorporation 

b. Must attach Valid Tax Compliance Certificate from Kenya Revenue Authority 

(KRA) valid at the time of tender opening/tender closing. 

c. Copy of valid business permit  

d. Copy of CR-12 from the Registrar of Companies for Limited Liability Companies, or 

copy of identification cards for sole proprietorships/CR-13 for partnerships issued 

within 12 Months to Tender Opening date  

e. Evidence of registration/licensing with the Retirements Benefits Authority as a 

pension scheme provider. 

f. Tender Security shall be in the Original Form (hard copy only) amounting to Kenya 

Shillings One Hundred Thousands (Kshs.100, 000) in the form of a bank Guarantee 

drawn by a bank licensed and operating in Kenya but not self. 

 

 

 

 

 

 

 



Reference to 

ITC Clause 

21 

 

 

 

. 

g. Properly bound (Tape bound, paginated and serialized tender document) 

h. Provide copies of Audited Financial Accounts of the Company for the last three 
financial years (2021, 2022 and 2023) 

i. Provide the power of attorney of the authorized signatory duly signed and stamped 
by the power of attorney. 

j. Bidder must submit one original and one copy of bid document sequentially 
serialized and paginated. 

k. Submission of all Technical & Financial Proposal Standard Forms dully filled, 
signed, stamped and must in the format provided. These Include; 

i. Technical Proposal Submission Form 

ii. Certificate of Independent Proposal Determination 

iii. Consultants Organization and Experience 

iv. Comments and Suggestions 

v. Description of Approach, Methodology and Workplan 

vi. Work Schedules & Planning for deliverables 

vii. Team Compostion, Assignment Key Experts inputs 

viii. Self-Declaration Forms (SD1 & SD2) 

ix. Declaration AND Commitment to ethics  

x. All Financial Proposal Standard Forms  

 

 

 

Recommendation 

1. All documents MUST be signed and stamped by the authorized officer 

2. Only bidders who meet ALL mandatory requirements will be 

responsive and proceed to the technical evaluation. 
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